Linking Scanned Documents



Linking files to individual instruments within the NEMRC Land Record program requires an installation option to be enabled.  This feature is an add on feature to the basic Land Record program.
For more information about this feature please call NEMRC Support at 800 387 1110.


Once you have scanned a couple of instruments and saved them in the desired format on your computer you can link that file to the Land Record instrument within the NEMRC Program.  In this example we will be linking PDF/A files.
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Select ‘Add Land Records’  and enter all the instrument data. Or select ‘Edit Land Records’ and locate the instrument that you want to link a file with. 


Once the correct Instrument is displayed on the screen click on the ‘Instrument Image’ tab.





3. Locate the file that you want to link to this land record instrument by clicking on the ‘Find’ button. Then Select the correct file.  In this example all of the files are located in a folder labeled ‘LRDOCS’ and the file names relate to a book and page.   Saving and Naming your files in a place where you can find them is a very important step.  You do not want files located everywhere on your computer as it will be hard to back them up and maintain them.  Once the file is properly linked you will see it on the screen.  You may also select the ‘View Instrument’ button to read the entire document.








